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flpanula BHyrpeHHero rpyAoBoro pacnopx4xa ( Aarree IIBTP ) onpe4enaror
BHyrpeHHI{ft rpyaonofi pacnoprAoK B fAyCO <Kornuyruucnuft AoM Mr{nocep.ur{) (aa;ree-
YupeN4euux), IIopsAoK npl{eMa Ha pa6ory fl yBonbHeHr4e pa6oruuxoe, ocHoBHbre
o6s:anuocru pa6oruaKoB 14 aAMr4Hr{crp a:|lat\ pexr{M pa6overo uparan", a TaKXe Mepbr
iloolIlpeHl4g I'I orBercrBeHHocrb 3a HapyueHlre rpyAoBofi AucrlunJrr4Hbr 14 Bcrynaer B cgny c .

l. IlopsaoK [pr.reMa n yBoJrbHeuun pa6orHr{KoB.

I ' I ' flpwev Ha pa6ory o YupeN4eHue npor{3BoArlrcs rpr.rKa3oM Ar{peKropa Ha
ocHoBaHr4r4 3aKnroqeHHof o TpyAoBof o AoroBopa.

L2.lTpw uppreMe ua pa6ory aAMr,rHrrcrpaqur o6asaHa norpe6onarr
cr'reIlrorrlr4e IoKyMeHTbr :

I [acnopr wru uuofi 4oryMeHT, yAocroBepsrouluft rr4 rruocrb;r TpyAoByro KHrr )KKy, 3a r4cKrlor{enr.reM cJryr{aeB, KorAa rpyaonofi AoroBop3aKrroqaerc.f, BnepBble ilnv pa6ornr.rx nocryrraer Ha pa6ory Ha ycroBr,rsx
COBMCCTI4TENbCTBA;

I AoKyMeHrrr o6 o6pasonauuu;r 3a.sBreur.re o npr4eMe ua pa6ory;r crpaxoBoe cBI'IAereJIbcrBo rocyAapcrBeHHofo neHclroHHofo crpaxoBa1ufl;I AOKyMeHTbI BOr{HcKOrO ytreTa.
llpz fiplreMe Ha pa6ory aAMI4HI4crparIr4s Moxer norpe6ona:rb ,,perb{BJreH'1f,

MeAI{IrI'IHcKofo 3aKJTIoqeHafl o IlplIroAHocru pa6oruvrKa Anfl. BbrrroJrHeHlrx nopyraelroftpa6orrr.
flpa :axlroqeHr4a rpyAoBoro roroBopa BuepBbre

cBr4IeTerbcTBO focyAapcTBeHHoro rreHcr4oHHOfO
aAMLrHacrpaqueE.

oT rrocTyrrarorqefo

TpyAoByro KHr4XKy r{ crpaxoBoe
crpaxoBaHr4r o$opulxrorca

flpueu ua pa6ory 6e: upe4rrBneHr{s yKa3aHHbrx roKyMeHToB He AonycKaerc{.flpH npl4eMe Ha pa6ory, tpe6yroruyro crequa,,rbHbrx sHaHfifi Hrru cueuua*noirIoAroroBKI4' paoornux upeAb{Bnfler AoKyMeHT o nonrreHr4r.r coorBercrBForqero
o6paso nau u.a, xna,ru SuKarlan uJra H a,rlu Lrrlr4 cneql{anbHb," zuauuit.

1.3. llpu rocrynneHuu pa6orur4Ka Ha pa6ory (lo nolnrEcalrrfl TpyAoBoro 4oronopa)HI'U [epeBoAe efo B ycraHoBJreHHoM noprA*e Ha .{pyryro pa60ry (ao rroAn'caHr,r,
AOnonHr{TeJrb'ofo corJlalrreHr4X) a4uuuucrpaqrir o6ssana:r o3HaKoltarn pa6orHl4Ka c [opyqeHHoft pa6oroft, ycJroBr,rrMa r4 onJraro fi rpy,'a,

pa3bscur,rrr pa6oruuxy ef o rrpaB a u o6xsauHocrr.{ ;r o3HaKoMI{Tb c IIBTP n ApyrI4MI. JroKaJrbHbrMr4 HopMar}rBHbrMr,r aKTaMr4y qpexaeH14r:

' npoutttt I4HcrpyKTax rro rexHI4Ke 6e3ouacnocrra, npol{3BoAcrseHHoy
caHr4rapr4r4, rrporr4BonoNapHoft oxpaHe r{ rpyrnu [paBr{JraM oxpaHbr rpyaa.



HMeer npaBo pacroprHyrb rpyAoBofi .qoroeop, npe.uynpe.qun o6 3ToM aAMHHHcrpauHIo B

rrr4cbMeHHoft $oprrae 3a .u,Be He.q,enu. flo lrcre.{eHlrl4 yKa3aHHoro cpox:a npeAyfipex.qesug o6

yBonbHeHuu pa6orHnK B npaBe npeKparuTs pa6ory, a aAMHHHcrpaqI,Ifl o6ssaHa BbIAarb eMy

TpyAoByro KHHXKy c BHeceHHoft s Hee 3arrr{cb}e o6 yeolrHeHu}t, Apyrue AoKyMeHTbI,

cBfl3aHHbre c pa6oro[, no nHcbMeHHoMy 3asBnenNro pa6orHuxa H npon3Becru c HHM

oxoH.{arerlHlrft pacqer. flpercparueHue rpyAoBoro AoroBopa otpopr',l,rxercr ilpI4Ka3oM.

3anncu B TpyAoByro KHHXKy o ilpnr{HHax npeKpaueHnrr rpyAoBoro AoroBopa AoJtxHbI

npoH3BoAHTbcr B Tor{Horu coorBercrBllu c $opnaynupoBKaMH Tpyaoeoro tcolexca PO,

2. OcHosHsre o6srasHocrn pa6olHlrron.

2. l. Pa6orHuria o6slassr:
- Ao6pocoBecrHo HcnorHfiTb cBor4 TpyAonue o6s:aHHocru, co6:rroAart rpyAoBylo

AllcuHflJIHHy, cBOeBpeN{eHHO H TO[{HO HCnOirHsTb pacnoptxeHl4s aAM14HI4cTpaqI4H vr

HenocpeAcrBeHHofo pyKoBoAHTens, HcnotrF,3oBarb Bce pa6ovee BpeMt Ant
npold3BoAnTerrbHoro rpyAa, Bo3AepxuBarbcr or Aeficreuft, nreurarourr4x ApyrHM pa6oruuxana
BbrnoJrHsrb HX TpyAoBbie o6s:assocrpr;

- co6,rmAarn rpe6osauns ro oxpaHe rpyAa, TexHHKe 6e:onacuocru,
npou3BoAcreeHHofr caH HrapHH. fHfxeHe rpyAa H nporuBonoNapHoft oxpaHe;

- cBoeBpeMeHHo npoxoAHTr, IlepHoAHqecKHe MenHrIHHcKHe ocM()TpbI;
- coo6ulalt aAMhHHcrpaur.rh yqpexAeHus o nto6ofi anaprafiHofi o6craHoaxe,

yrpoxarcuefr Nu:lstt H 3AopoBblo pa6oruuxoa,
- coAep)Karb cBoe pa6ouee Mecro, o6opyaoeaHr,re B nopt{Axe, qr4crore u HcIrpaBHoM

COCTOgHHH;

- co6,rro,qarr ycTaHoBnesHsifi nopflAoK xpaHeHHs MaTepHa,'rbHbrx uesHocrefi
AOKyMeHTOB;

- 6epexno orHocHTbcrr r( hMyu{ecrBy pa6oroAarerrs u ApyrHX pa6orHHKoB;
- He pa3rJlauIarb oxpaHfleMyo 3aKoHoN,r rafrHy (rocyaapcrBeHHyrc, KoMMepqecKylo,

cJ[yxe6HyFo lt nuyrc), c'raBuryro l4:aecrHoft pa6orHraxy B cBr3h c HcrroJrHeHHeM HM TpynoBbrx
o6ssaHHocreft.

2.2. Kpyr o6gsanHocrefi, xoropbre BbrrroJrHrer pa6orHHK fro ceoefr cneuuaJrbHocrH,
xealnSnxaunlr, AoJrxHocrn, onpeAeJrgercr rpyAoBbIM AoroBopoM, AoltxHocrnoI uru
pa6ovefi uHcrpyxqueft.

3. OcHonHue o6R:aHHocru aAMHHucrpar{urr.

3. I . AlrrlnuHcrpallnr o6t:aHa:
- co6liogarb 3aKoHbr H HHbre HopMarHBHbre npaBoBbre axTbl, tioKa.lrrHble HopMarr4BHbre

aKTbI, ycnoBHfl XOJlJreKTr.rBHOfo AofoBopa, cofrrauesuft u rpyAoBbrx AoroBopoB;
- npeAocraeurt pa6orHnrcy pa6ory, o6ycloaneHHyro rpyAoBbrM AoroBopoM;
- o6ecne'iurr 6e:onacHocrb rpyAa H ycnoBr4fi. orBeqaloulNe lpe6oaaHuffNr oxpaHbr H

rHfHeHLr rpyAa;
- o6ecneqlrrr pa6or*uxoa o6opyaoBaHHeM, HHcrpyMeHTaMH,

;lOKyMeHTaUueii u HHblt\,{H cpeAcrBaMn, Heo6xogIaMbIMH Ant l4cnonHeHHt
o6g:aHsocreE;

- Br,IlIaqHBaTb B noJrHoM pa3Mepe npuquTaloulyncs pa6orHnxau :apa6OrHylo nnaTy B
cpoKn, ycraHoBJreHH6re TK pO, KorrrreKTuBHbn\,, AofoBopoM, HacrofluIHMH flpanulanau,
TpyAoBbrM H IO|OBOpaM r.r ;

- cnoco6crBoBarb rtoBbIIUeHHro xna,rn6nKaur{H pa6o'runNoB, coBeDtrleHclBoBaHuro HX

np0oeccH0HaJrbHbrx HaBbrK0B;

- CBOeBpeMeHH0 BblllOJIHsTb npeAnI,iCaHI4fl rOCyAapCTBe,HHbrx HaA3opHbrx ,1

KoHTponbHblx opraHoB. yniraqnBars urrpa$br, HalroxeHHbre 3a HapyueHHs 3aKoHoB, HHbrx
HOpMaTHBHbTX npaBoBbrx aKToB, cOAep)KauHX HOpMbr TpyAoBofo npaBa;

rexHrqecxoE
HMH TpyAOBblX



- co3AaBarb ycrIoBlIf,, o6ecne'il4sarouse

opraHurauneft B npeAycMorpeHHsIX TK PO.

KOJTJTeKTH BHbIM Aol-oBoporrr Qoplt ax ;

- o6ecneqnearr 6anoBble HyxAlt pa6orunroa,

rpy,qoBblx o6xsaHHocrefi ;

- ocyulecrBJtxrb o6s:arelrsoe cotluaflbHoe crpaxoBaHne pa6orHurcoe n noptAKe.

ycTaHoBJIeHHOr'r seAepaJlbHbiMla 3aKoHaMI'I ;

- ucrroJlHsrb L.rHbre o6qsaHHocrH. npeAycMo-rperlHbre TK PO. $e,ltepa;rr,ublNlH 3aKollalvlt.l

H LrHbrM!{ HOpMaTI4BHbIMH npaBoBbIMh aK'faMHr coAep?Kau.HMH HQpMb

3.2. Alrr,lUUUCrpaUI4fl cTpeMHTbCfl K CO3AaHHlo BblCOKotlpoqeccHoHa-ilbHOl o

pa6orocnoCO6Horo KoIJIeKTLIBa, pa3BHTI41O KopnopaTnBHbIX otuoueHuil BH.Y" tpH

V"pa*Aa"t", noBbIIxeHI4Io 3aHHTepecoBaHHocrl1 cpeAH pa6orHnxon e pa3BHrHH t4

yKpenJIeHHH Aef,TenbHocru YupexAeHI,If, .

-{. Pa6oqee Bperls }l BpeNtfl oublxa.

4.1 . Bpervra Haqana H oKoHqaHHfl paoorsl H nepepblBbl Attfl orAblxa h lll'traHHtl

ycraHaBJrr.rBaIoTcs cJIeAyloIIIHe :

Ha.raro pa6orrr 8-00
flepepun Am or.{btxa c 12-00 ao 13-00

OxoH.raHr.re pa6oru

yqacTHe pa6orHlKKoB B ynpaBreHHH

HHr,rMH rfreneparruHutvt't 3aKoHaNtH lt

CBS3AHHbIC C I4CTIOIIHCHHCM HM H

l7-00
4.2. Bnxo,qnbre AHr4 (eNeuelenluufr HenpeputnHutfi olAltx) -cy66ora, BocKpeceHbe.

4.3. Als orAenbHbx ra:reropufi pa6orHurcoB, a HMeHHo: AJtrt $e.nsauepa" veAnul'tHcxtlil

cecTpbl , y6opul[Ka npoI43BoAcTBeHHbIx noMeuIeHHI, ;1oMolr1HHKoB no yxoAy' noBapa.

KyxonHoro paOovero - ycraHoBnes ru6xnfi rpa$rlx pa6oru( ;BpeMfl Haqara H oKoHqaHHt{

pa6orlr, a raKxe AorrorrHgTerrbHbre 30-rr.r MHHy'rHbre o6eAeuHr,te fiepepblBbl rBa pa']a B

cMeHy ,ycraHaBJrr4Baprcs e)KeMecrltHlrvr rpa$nxon pa6ortt. )'rBep)fireilHblM AHpeKTopoM

yr{pexAeHHr.
4.4 Pa6oursxau vcraHoBJreH exeroAHltfi oua'{I4saeN{stil oTrlycK

npoAonxrrreJrbnocrbro 2 8 ra-rreu4apubrx AHe ft .

4.5. B coorBercrBur4 co cr.2l2 Tpyaoeoro KoAexca Poccllficrcofi <Delepauuu

( O6r:annocru pa6oroAarerrr{ no o6ecneqeHHro 6eronacHbtx yi:lonnft H oxpaHbt'tp)-'.'la.

Pa6oroAarera o6ssaH o6ecnequrb: rrpoBeAeHHe arreclaqnt{ pa6o'-tHX Nlcc't' Ito yc.'toBtlRM

rpyra c rocneAylouleft cepr:u$raxaunefi opraHu3aqr,rn pa6or IIC, oxpaHe .rplna) H na

ocHoBaHxr,r 3KcneprHbrx 3axrroqeHnfi rocyAapcraenHoft 3KcrteprH3bt yclonnft rpyAa
Ns [T3H-03-04-041 or 1 8.02.2009r. u ]lb AT3H-03-04- 1 39 or 06.07.20 1 l r.:
4.5.1. finr pxga AoJrxHocreft sa ueuopMupoBaHHbta pa5ovwfr AeHb 14 B coo'r'Be'r-cT'BHH c

IIocraHosreHIIeM ry6epnaropa or 24,11,2A04 Ng 625. npelocraBJrrercfl exer-o.rtHbri4

AononHuTeltsrrfi orrJraqrlBaeuuft ornyur ( Ilpn;roxenHe Ns l).
4.5.2. OrgerunuM Kareropuau pa6ornHKoB 3a rrxeJrbre ycJIoErHt rpyLa Ha ocHonaHHH

flocraHonrenus focKoMrpyAa CCCP or 25.10.1974r, Ne 208/l l-22 n cr. 116 l'K PO
ycraHoBllTb exeroAHufi onraql{Baeulrfi AonolnrlrellHsrfi ornycK. ( flpuiloNenne N 2).

4.6. llpa coBnaAeHr4u BbrxoAHoro r.r Hepa6oqero npa3rHuqHoro nHefi strxoAHofi AeHt
nepeHocr.rrcs Ha cneAyloilrr4fi nocre npa3AHr.rqHoro pa6ouHfi .qerrs. flpo.to,lNn'fejtbHocrb
pa6o.rero AHfi, HerrocpeAcrBeHHo npeAmecrBylorrlnX nepa6ouev ), npa3ilHHL{HoMy ,1HK).
yMeHbrxaeTcr Ha oAuH qac.

4.7. OuepeAHocrb npeAocraBJreur4fl onJlar{r.rBaeMbrx ornycKoB onpeAeJrrercr exerox.Ho
B coorBercrBun c rpaQuxorra or[ycKoB, yrBep)KAaeutrru pa6oloAareneM He rro3AHee qeM .]a

ABe HeAenIc Ao HacrynJleHlts KaneHAapHoro roAa. O nperrlertu Ha,qaJra ornycKa pa6orHux
nonxeH 6rITr HsseqeH He no3AHee qeM 3a ABe HeAeJIH Ao ero Haq&!a. Orr-,ra'ra orrrvcKa
lpol,r3BoAr.ITcf, He no3AHee qeM 3a TpH AHt AO ero HaltaJra.

4.8. llo ceueilHltv o6crorre,rrcrBaM H Apyr-HM yBaxHT'gilbHbrM nphrrl.lnan pa6orrlrxv
uo ero rII{cbMeHHoMy 3a.{Bnenr{ro Moxer 6trrr [peAocraBJreH oTnycK 6er coxpaHerint
3apa6orHofi IIJIarbI, npoAonxuTeJrbHocrb Koroporo orrpeAenflercfl no corJraueHhlo MexAy
pa6otruxol,r u pa6oroAareJreM.



5. floourPeHlln.

5.1. 3a oopatuoaoe BbInOJIHeHHe TpyAoBbIx o6fl:auHocreft' IlOBbIUeHI4e

rrpoH3BOAHTeJlbHoc'fu TpyAa, ynyqueHl4e KaqecTBa npeAOC',IaBJIfieMbIX ycnyf'

npoAonxuTenbHyru u 6e:ynpet{Hyto pa6ory }I ApyrHe ycnexs B rpyAe npl4MeHslorcs

cneAylotttne Mepbl rlooulpeHHx pa6orHuroa:
- o6tssreHue 6larolaPHocru;
- BbILasa rlpeMl'rH;
- HafpaxAeHHe ueHHblM rlo,4apKoM.

5.2. flooutpenufl o6'rtsrstorcs npHKa3oM'

3aHocflTcs B rpyAoByro KHH)KK)' pa6orHuxa.
AOBOAT{TC' lAo BCefo KOIJIeKTI4Ba H

6.orgercrBeHHocT[,3aHapyueH}IeAHcuIInJIlIHbITpyAa.

6.1. Hapyu-reHue TpyIOBoft AracqnnlHHbl, T.e, Hel4CnotllfleHHe v][tt HeHaanexauee

HCnOJTHeHHS nO BHHe pa6orHuXa Bo3tlo)KeHHblx Ha HerO TpyAOebIx O6gsaHHoCreil' BJIeI{eT 3a

Co6OiI npHMeHeHHe Mep IncUI4nJIHHapHoro HnH O6UecTBeHHOTO eosAeilCrens' a TaKXe

npHMeHeHHe HH brx Mep, n peAycMoTpeHHbtx geiicrayrculHM 3aKoHrOAaTenbcTBoM'

6.2.3a HapyrueHge Tpynoeofi ALicUp{ntlI4HbI aAMHHI'IcrpaUHfl HMeeT IIpaBo IIpI{MeHI'lTb

cneAyloulHe AHCUI{nnHHapHbI9 83bICKaHXfi :

- 3aMeqaHHe:

- BblroBop;
- yBonbHeHHe rIo cooTBercrBylou{HM OCHOBaHHSM'

6.3. AO rrp6MeHeHHr B3brcKaHHfl oT HapyUJHTeJIfl rpyAoaofi AHcUHIIIIHHrt Aolxsst 6sns

3aTpe6oBaHbi t6tranan6 u nncbMeHHofr rlOpr're. B cnyqae oTKa3a pa6OTHHKa AaTb

yKa3aHHOe O6txcHenue CoCTEtBtlfleTCfl cooTBeTCTByCItql4f aKT' Olxa: pa6oriinxa AaTb

o6rgcHeslle He flBnfieTcs 11pe1ltrcrBqeM Ans ilpHMeHeHI{fl AHcI{IIIIIHHapHofo B36IcKaHI'lt'

,[HCUUnluHapHOe B3blCKaHHe He MOXST 61116 npuUeHeHO nO3AHee OAHoro MectUa co

AHs ero o6HapyxeHut" He cql4Tat BpeMeHH 6o1resHI'I pa6orHl4Ka HnH ilp€6blBaHue ero B

oTnycKe, a TaKXe BpeMeHH" Heo6xoAaltofo Ha yr{er MHeHr'rn npofcOrOra' [rzCUHnnHHapHOe

B3brcKaHrre He Moxer 6st'rt npl.rveHeHo ilo3AHee u]ecrH MecgueB, a ilo pe3ynbra'faM peBH3HH

HnH ilpOBepKH rlnHauCono-Xo3tfrCrBeHHoft AesTeJIbHOCTH - tIO3AHee nByx neT co AHs

coBepueHr.rs ilpocrynKa. B yxa:aHHbre cpoKw He Bxttioqaercs BpeN{t ilpoH3BoAcrBa IIo

yronoBHoMy Ae:ry. 3a rcaN.uoe HapyueHue rpyAoBofr AHctIHn.flHF{bI Moxer 6snl npnn'reHeHo

TOtrbKo oAHo AHcUHrIIHHapHOe 83biCKaHHe.

6.4. flprzxar o npHNreHeHHe Ar4crlnnnnHapHoro B3btcKaHHs c yKa3aHHeM MorI'IBoB ero

npHMeHeHHfl o6r,rBnse'rcr (coo6ufaercn) pa6orHHKy, noABepfHyroMy 83bIQKaHI{lo, noA

pacnucKy B TpexAHeBHstfi cpot<.

6.5. Eciru B TeqeHHe rol,a co AHs npg\.{eHeHHfl AncuHnrll{H?pHolo B3blcKaHHs paoorHHK

He 6y,ler noABepfHyr HoBo\{v AHcuHnnHHapHoMy 83blcKaHHIo, To oH cqHTaercfl He

HMeloulr4M AHcqHfr.llHHapHoro B3brcKaHHs. Anrrlnsltc'fpaut4fl .ilo HcreLIeHHfl roAa co AHg

IIpHMeHeHHfi ALICtIHIIJIHHapHOfO 83blcKaHHfl UMeeT npaBo cHtTb AaHHOe B3blCKaHHe C

pa6orunra no co6creeugofi HHHuHarHBe, npocr6e caMoro pa6oruuxa, xoAataficrBy ero

HenocpeAcrBeHHofo pyKoBoAHreJrfl HirH npeAcTaBHTeIbHOfO OplaHa paooTHHKoB.

6.6. C ilBTP Aonx(Hr,r 6rrrr o:saKoMrreHbr Bce pa6orHHKH yqpexAeHus. Pa6orsuru

o6q:aHsr e csoeii noBceAHeBHofi pa6ore co6,rroAars nopflAoK, yqraHoBneHHltfi ilBTP.
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PAEOTA B KOTOPbDL AAET.IIPABO HA AOIIOJIHIITEJIbHbII',I OTIIyCK

3a rnlKeJlble ycJIOBrIf rpyAa

N r/u Han*reuogaHne Ao.rtrrHocru, npotfeccull Ko.nuqecrso AHefi
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